
 

Store Manager – Convenience Stores 
Revised: November 8, 2019 
 

 

 
 

Job Announcement 
1 Full Time 

 

 

Job Title:  C-Store Manager Entity: Half Sun  

(Moses Lake, WA) 

Reports To: Chief Operating Officer Salary Grade: DOE  

FLSA Classification: Exempt Closing Date: 12/06/19 

 

 
Summary:  
Under the general direction and supervision of the Chief Operating Officer of Colville Fuels LLC, the large 
format C-Store Manager is responsible for the overall supervision and management of his/her assigned 
convenience store with fueling stations, which includes comprehensive trucker amenities, e.g. overnight 
parking, business lounge, showers, laundry, etc. The large c-store format is distinguished from the regular c-
store format because of the facility size of greater than 6,000 square feet, broader range of deli and 
maintenance operations and staffing, and larger number/diversity of revenue streams. Such factors translate 
to a greater span of operational control and more transactional elements overall that are related to the 
essential functions of this position.  
 

 
Education, Experience, Knowledge, Skills, and Abilities (Minimum Qualifications): 

 Bachelor’s degree in a business-related discipline, and twenty-four (24) months experience 
managing all operational aspects of a convenience store with fueling stations; OR, 

 Associate’s degree in a business-related discipline, and forty-eight (48) months of experience 
managing all operational aspects of a convenience store with fueling stations; OR,  

 A combination of education and experience totaling seventy-two (72) months that provides the 
working and demonstrated knowledge, skills, and abilities to manage all operational aspects of a 
convenience store with fueling stations; applicant’s meeting this requirement must possess a high 
school diploma or equivalent; OR, 

 Twelve (12) months of continuous and satisfactory experience as a regular format C-Store Manager 
with Colville Fuels LLC. 

 Experience managing a larger format c-store and/or trucker plaza highly preferred.  

 Demonstrated knowledge of human resources principles and practices with the ability to effectively 
supervise, motivate, train, monitor, and follow-up with a wide range of staff members.  

 Demonstrated knowledge of accounting principles and practices with the ability to read and interpret 
financial statements, develop budgets, and reforecast as needed. 

 Demonstrated knowledge of inventory principles and practices with the ability to order, secure, price, 
stock, and discontinue retail items in an effective and efficient manner. 

 Demonstrated project management experience, with the ability to assign projects, monitor progress, 
and resolve identified issues.  

 Skill in the use of personal computers, including the Microsoft Office Suite (mainly Word and Excel). 

 Skill in the use of point-of-sale (POS) systems, inventory management programs, and accounting 
software.  

 Demonstrated ability to identify and resolve repair and maintenance needs in a timely and cost 
efficient manner.  
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 Ability to provide superior customer service on a consistent basis.  

 Ability to maintain STRICT confidentiality.  

 Ability to work independently and as a member of close team.  

 Ability and willingness to travel and/or attend various training sessions, seminars, college courses, 
etc. for sometimes extended times.  

 Ability to effectively communicate both orally and in writing.  

 Ability to work irregular hours, including evenings, nights, weekends, and holidays when necessary.  

 Must possess a valid Washington State Driver’s License and be eligible for company insurance.  

 Must submit to and successfully clear a thorough background check, including criminal history, 
employment, and reference verifications.  
 

Physical Demands / Work Environment: 

 Manual and finger dexterity as required to perform daily job duties. 

 Ability to frequently walk and/or stand for prolonged periods of time. 

 Ability to lift and/or move up to 50 pounds. 

 Ability to frequently bend, squat, stoop, reach, climb and/or crawl. 

 Occasionally works near or around electricity. 

 Frequently works near or around machines and their moving parts. 

 Occasionally exposed to toxic or caustic chemicals. 

 Frequently exposed to a high level of noise in the work environment. 

 Frequently exposed to outside weather conditions, including variations in temperature and 
precipitation. 

 
 

These requirements need to be met to represent knowledge, skill and/or ability to perform job functions.  
Reasonable accommodations may be made to enable individuals with disabilities to perform essential 
functions. 

DRUG TEST REQUIRED IN ACCORDANCE WITH CTFC POLICY 
 

Submit resumes to:  CTFC, Attn:  HR Box 140, Nespelem, WA  99155, or to n.runningbear@ctfc.biz or 

call 634-3208 if you require more information.  
 

CTFC IS AN INDIAN PREFERENCE EMPLOYER 
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